
Student Planning 
Self-Registration Information



Registration Walkthrough

Step 1: Log into MyRedlands.edu

▪ Click on “Self-Service”



Registration Walkthrough

Step 2: Log into Student Planning

▪ Click on “Student Planning”



Registration Walkthrough

Step 3: Click on “Plan your Degree & Register for 

Classes”
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Step 4: Search for course

▪ Through search bar (no spaces)

▪ Through Course Catalog
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Step 5: View the available sections of the course
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Step 6: Add course section to schedule
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Step 7: Confirm course selection
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Step 8: Go back to plan

Note: Confirmation notifications will be visible in the upper left-hand corner
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Step 9: Click “Register” or “Register Now”
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Step 10: Confirm registration



Common Registration Issues: Planning Placeholders

If students click “Add Course to Plan” instead of “Add Section to Plan”, 

Student Planning will only add a placeholder.

“Add Course to Plan”

“Add Section to Plan”



Common Registration Issues: Notifications

Account holds are found on the top right corner as well as on the 

notification bar.



Common Registration Issues: Not Clicking “Register Now”

When students haven’t clicked “Register Now”, you will notice that there is 

no green check mark next to the course registration(s) and it doesn’t state

“Registered, but not started”



Common Registration Issues: Don’t know what to Register for

If you don’t know what to Register for:

▪ Find your Schedule of Instruction or custom schedule made for you

▪ Review “Progress” screen to see courses needed

▪ If you don’t have a schedule please contact your Student Services Manager

NOTE: School of Business courses are 8 weeks in length and each semester is 16 

weeks in length. Therefore, a full semester course load is two courses each 

semester (1 course the first 8 weeks and 1 course the last 8 weeks). 



Common Question

When does my course meet?

Am I taking 2 courses at once?



Common Question

Why does my class meet 2 nights a week?



Need Help?

For assistance with self-registration in 

Student Planning, please contact a Campus 

Services Associate.

For academic advising assistance, please 

contact your Student Success advisor.

https://www.redlands.edu/globalassets/depts/school-of-business/student-services--resources/student-resources/campus-services-team-flyer.pdf
https://www.redlands.edu/study/schools-and-centers/business/student-services-and-resources/meet-our-team/

